Benchmarking energy and water with ENERGY STAR

It is possible to obtain points associated with performance metrics in the BOMA BEST questionnaire.
Specifically, points can be awarded for the ability to calculate a weather-normalized site energy use
intensity, water intensity and ENERGY STAR Score.

Energy and water consumption data can be entered in the BOMA BEST Online Portal or in an existing
ENERGY STAR (or ES) account. In either case, it is necessary to specify your synchronization preference in
the BOMA BEST Online Portal so that ENERGY STAR methodology can be used to calculate performance
metrics.

Follow the instructions in this present document if you prefer to enter your energy and water consumption

data in an existing ES account. Once you have synchronized your accounts, all the data you have entered in

ES will be auto-populated in BOMA BEST. It may take up to 72 hours for this to occur. The steps listed in this
document are only required for the initial set up.

If you prefer to enter your data directly in BOMA BEST instead, follow these instructions.

Overview
There are 3 steps®:

2. Connect your 3. Share your
ES account with ES building with
BOMA BEST BOMA BEST

1. Synch BOMA

BEST with ES

1. In BOMA BEST: Synch your BOMA BEST building to Pull data from ES
2. In ENERGY STAR: Connect your ES account with the main BOMA BEST ES account
3. In ENERGY STAR: Share your building with the main BOMA BEST ES account

! The steps in this document pre-suppose that energy and water consumption data (24 months for energy; 12 months for water)
has already been entered in ES. For more details on completing your ES account:
e  ENERGY STAR Quick Start Guide:
https://www.energystar.gov/sites/default/files/tools/Portfolio%20Manager%20Quick%20Start%20Guide 0.pdf
e Comprehensive guidelines on ENERGY STAR Portfolio Manager: https://portfoliomanager.zendesk.com/hc/en-us
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http://bomacanada.ca/wp-content/uploads/2016/09/BOMA-BEST-benchmarking-instructions-without-ESPM-account.pdf
https://www.energystar.gov/sites/default/files/tools/Portfolio%20Manager%20Quick%20Start%20Guide_0.pdf
https://portfoliomanager.zendesk.com/hc/en-us

1. Preparing your BOMA BEST account to receive the data

Caution: By following these steps, the system will automatically override any consumption data that was
entered directly in the BOMA BEST Portal. It will be replaced with the data that exists in your building’s ES
account. To avoid confusion, we recommend selecting only one portal in which to enter your data — either
ES or BOMA BEST. Continue with these instructions if you choose ES as your central database. If you prefer
to use BOMA BEST, follow these instructions.

1.1. Login to you BOMA BEST account (https://boma.credit360.com)
1.2. Click on Property to show the My Properties list.
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1.3. Click on the building name.
1.4. You are now on the building’s Property Characteristics page. Click Change. (Tip: you cannot do this
if your building is in “Pending” status. Contact BOMA for more details)

Office Energy Test

Address:

Property Type: Office - Office
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http://bomacanada.ca/wp-content/uploads/2016/09/BOMA-BEST-benchmarking-instructions-without-ESPM-account.pdf
https://boma.credit360.com/

1.5. Scroll down to the ENERGY STAR section.

Energy Star

No synchrenizatien |# Pull from Energy Star Push to Energy Star

Data will be pulled from Energy Star into cr360 for this property.

Not yet synchronized

Partfolic Manager ID:

1.6. Select Pull from ENERGY STAR to pull data about the property from ES into BOMA BEST.
Energy Star

No synchronization |#/Pull from Energy Star

Push to Energy Star

Data will be pulled from Energy Star into cr360 for this property.

Not yet synchronized

Partfolio Manager ID:

1.7. Enter the ENERGY STAR ID for the property in the Portfolio Manager ID box.
You can find this ID on your building’s ENERGY STAR homepage:

’\ === ENERGY STAR®
ﬂ.l

=41 Portfoliol\Vlanager®

MyPortfolio Sharing

Reporting  Recognition

Light Industrial Test

Light Industrial Test Avenue, Quebec, QC JOV 1L0  Map It

I Portfolio Manager Property ID: 5859258
ear puit. 20071

1.8. When you have completed these steps, click Save at the bottom of the page. This may take a few
moments. Please do not refresh or close the page until it has finished saving.
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2. Connect your ES account with BOMA BEST ES account

Next, you must connect your ES account with BOMA BEST’s ES account.

2.1. Visit www.energystar.gov and log in to your ES account.
2.2. At the top right of the homepage, click Contacts.

@ ENERGY STAR® Ascount Setings({Contacts)Help | Sian Out
Portfoliol\Vlanager®

MyPortfolio Sharing Planning Reporting  Recognition

2.3. The My Contacts page is displayed. Click Add Contact.

E ENERGY STAH Account Settings | Contacts | Help | Sign |
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My Contacts | |

This is where you keep track of your contacts and/or organizations (i.e. people or companies associated with your properties such as Professional Engineers,
Registered Architects, or others with whom you share information). You can add anyone as a contact, regardless of whether they have a Portfolic Manager
account and you can share your properties & reports with any of your connected contacts. You can "connect” to other Portfolio Manager users by searching for
their accounts and sending a connection request.

{(Add Contact ) Add Organization
i) \aill) eSS

2.4. The Add Contact page is displayed. In the Organization box type BOMA BEST and click Search.

—

MyPortfolio Sharing Reporting Recognition

Add Contact

There are two ways to add a contact. First, search below to see if the contact you would like to add has a H
a Connection Request, and when they accept the request, they will be added to your Contacts. Second, if
Portfolic Manager account. then you can create an entry within your personal contacts.

Find Contact in Portfolio Manager

Search using any of the criteria below.

Name

Organization | BOMA BEST]

Usemame

Email:

Cancel
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2.5. Find BOMA BEST in the search results and click Connect.

MyPortfolio Sharing Reporting Recognition

Search Results

The results of your search are listed below. Clicking "Connect” will send a request to the person asking them to confirm your request to add them as your contact.
If they accept. you will see them listed as a connected contact in your address book. If they do not accept, or have not accepted yet. you will see them as an
unconnected contact in your address book. Connecting with contacts will make it easier to share property information within Portfolio Manager.

€ BOMA BEST

Your Search Criteria BOMA BEST with BOMA BEST
MName: Page |1 of 1
Organization: BOMA BEST

1-10f1

2.6. You will receive a confirmation from the system. Please allow at least 24 hours for the request

approval process to be completed.

o

A connection request has been sent to BOMA BEST

When BOMA accepts your request, you will be able to share property information.

2.7. When your connection request has been approved, a notification appears on your ES homepage or

on your notification page.

B
’-‘ ENERGY STAR Welcome boma.test: Account Settings | Contacts | Help | Sign Oy

2
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Properties (6) Notifications (8) View All

Add a Property «. NYou are connected to BOMA BEST.

«% " You are connected to Credit360 Energy Star.
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Clear

Clear
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3. Share your buildings with the BOMA BEST ES account
It is time to share your building with the BOMA BEST ES account.

3.1. Visit www.energystar.gov and log in to your ES account.
3.2. Open the Sharing tab and click Set Up Web Services/Data Exchange.
PN ENERGY STAR®

PortfolioVlanag
MyPortfolio . Reporting

My Shared Properties
(208)

Share (or Edit Access to)
a Property

Share with your Utility or

Service Provider for exchanging
data

Download Sharing Report
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3.3. The Sharing page is displayed.

MyPortfolio

Sharing Reporting  Recognition

Share Properties for Exchanging Data

Choose Permissions Set Up Connections Check E»)
Permissiy

Sometimes it's really impertant to be able to share your property with someone else. Use this option to setup ¢

provider.

Select Web Services Provider (Account)

Which web services provider {(account) do you want to share these properties with in order
to exchange data? You can share multiple properties at once with a single provider

Select web services provider from my contacts book:

| BOMA BEST (BOMA BEST) v

Select Properties

Which Properties do you want to share? Note that while you can share properties that
include unsupported meter types, those specific meters will not be shared.

Select Properties

Selected Properties: 0

Choose Permissions

If you only need to choose one permission (because you are giving the same permissions
for all your shares), you can choose that permission here. Otherwise, you may assign
different permissions for different properties andfor contacts on the next screen.

(") Bulk Sharing (Simple Option) - | want to give all my properties and meters the same
permissions.

(@ PPersonalized Sharing ("Custom Orders™) - | want to give different permissions for

d. Set Permissions | &

each property and/or meter.
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Under “Select Web Services
Provider (Account)”, select
BOMA BEST (BOMA BEST).

Under “Select Properties”, select
the building(s) under question.

Under “Choose Permissions”,
select Personalized Sharing &
Exchange Data ("Custom
Orders").

Click Set Permissions.



3.4. The Share Your Property(ies) page is displayed. For each property, set the permission for BOMA

BEST to Exchange Data

WyPortfolio Sharing

Share Your Property(ies)

person.

S

Sortby. Propesty Name v

Name (ID)

it (5869093)

EST

Select Permissions for Each Contact

No Access

To finish up, tell us what type of access the people you have selected should have for each of the properties
that you have selected. The option to exchange data is only available for authorized accounts.

o o) The access levels you select do not have to be the same for each property or each

Read Only
Access

new Who gets to Share Forward?

Full Access - Automatically includes "Share Forward”
rights

Read Only - Automatically does NOT include "Share
Forward” rights

Custom - You decide, along with the individual
permissions for property, meter, goals and recognition
permissions.

Exchange Data -You decide, along with the individual
permissions for property, mefer, goals and recognition
permissions.

Full Access Custom Access  Exchange Data

3.5. A new window will open. Select Read Only Access for each item. (You can select None for

Recognition)

|- i

Select Custom Access Permissions to Heath Care for BOMA BEST

Select the permission level below that you would like to grant EOMA BEST for each category.

ltem None | Read Only Full About Permissions
Access Access Select permissions for each category
You must pravide Read Only or Full A
Property Information * Access to the Property Infermation to
perty share a property
All Meter Information . Property Information
Includes access fo everything on
Summary, Detailz, and Design tabs
Energy Meters and all metrics for this property
through the Reporting tab, even if
Natural Gas 0 you choose Mone for some of the |
other options
Water Metars « [If you want someone fo add &
delete meters, you need to
choose “Full Access” for
Potable Indoor Meter L] Froperty Information
| Goals, Improvements. & All Meter Information il
" ! . Includes access to the Meters tab.
H Checklists
» MNone — suppresses access fo
8
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3.6. For “Share Forward”, select Yes (very important)

Item Yes o

* Share Forward
Allow BOMA BEST to share this property with others and
give them any permissions that ha/she has, including the 8
right to share with more people.

3.7. Click Apply Selection & Authorize Exchange

Apply Selections & Authorize Exchange J#EL

3.8. Now, click Share Properties.

Share Property(ies) Cancel

3.9. Once BOMA BEST ES has accepted your request, it will be forwarded to Credit360 Energy Star (the
IT provider for BOMA BEST). This may take up to 48 hours. Once complete, you will see the
following notification on your homepage:
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The first time your accounts synchronize, it may take up to 48 hours. Moving forward, it will refresh
automatically every 24 hours. If there is sufficient, and correctly entered, data in ES the Weather-

normalized Site EUI, Water Use Intensity and ENERGY STAR Score (if applicable) will appear in the grey box
on your building’s Property Characteristics page. These are pulled directly from ENERGY STAR.

Office Energy Test

Property characteristics [ change_.]
Address:
Property Type:
Gross Floor Area (for ENERGY STAR):
EMERGY STAR Score:

Total GHG emissions:
Water Use Intensity :

Weather-normalized Site Energy Use Intensity:

26 Sammon Avenue, Toronto, ON, M4] 1Y6, Canada
Office - Office

200,000 Square Feet

100

250 Metric Tons CO2e

1.25 m*3/m~2

0.27 G)/m#2
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